BO GIAO THONG VAN TAI
CLC HANG KHONG VIET NAM

Sé: M56/0D-CHK

_ QUYET DINH
Ve vige ban hanh Quy ché thu vién lru triv, cdp nhit, quan ly cic ho
so, 1ai lidu lien quan dén quan ly, giam sit an toan hang Khong cia
Cuc Hang khing Vict Nam

CONG HOA XA HOIL CHU NGHIA VIET NAM

Her Noi, ngay &8 thang 12 ném 2023

Déc lap - Ty do - Hanh phuc

CUC TRUONG CUC HANG KHONG VIET NAM
Cin cir Ludt Hang Khong din dyng Viét Nam s0 66/2006/QH 11 ngay

29/6/2006 va Ludt sua doi, bo sung mot s6 diéu cta Ludt ang khong din dung
Viét Nam s6 61/2014/QH13 ngay 21/1172014:

Can cir Nghj dinh 56 66/20153/ND-CP ngay 1282015 caa Chinh pha quy

dinh vé Nha chire trach hang khong:

Can cir Quyét dinh s6 631/QD-BGTVT ngay 29/5/2023 cia Bo truimg Bo

Giiao thong viin tai quy dinh chirc nang, nhiém vu. quvén han va co cau 16 chire -

cua Cuc Hang Khong Viét Nam:

Xét d¢ nghj cua Chianh Vian phong,
QUYET DINH:

Dicu 1. Ban hanh kém theo Quyét dinh nay

“Quy ché thr vién luu trir,

cip nhit, quan Iy cic ho so, tai liéu lién quan dén quan I¥, gidm st an toan
hang khing cua Cuc Hang Khong Viét Nam™

Di¢u 2. Quyét dinh niy ¢6 hidu lye KE tir ngay ky.

Di¢u 3. Cic ong Chanh Vian phong, Trudmg phong Phip ché - Hop tic quoc
1¢, T'ho truomg cac co quan, don vi trire thuge Cuc Hang khong Viét Nam chiu

triach nhiém thire hién Quyét dinh nay

Nevi mhin:

- Nhir Dieu 3
Cu triimg (de hldo can);

- Cac Pho Cyc trinime:

- Cc Phong: TCATH, QLHDR,
QLCOHKSA, PC-HTOQT, TCCB;

- Luuu: VT, VEW

G C TRU ONG
cy (0 TRUONG
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BO GIAO THONG VAN TAI CONG HOA XA HOI CHU NGHIA VIET NAM
CUC HANG KHONG VIET NAM Dic lap - Tw do - Hanh phiic

QUY CHE THU VIEN
LUU TRU, CAP NHAT, QL‘A\ L‘t CAC HO SO, TAI LIEU LIEN QUAN
DEN QUAN LY GIAM SAT AN TOAN HANG KHONG
i Ban hanh kém theo Quvét dinh s6 3456 OD-CHK ngave@thang 12 nam 2023
cua Cue trweong Cuce Hang khong Viet Nam)

Chuong |
QUY DINH CHUNG

Diéu 1. Pham vi

Quy ché nay quy dinh v¢ trach nhiém cua cac co quan tham muu, gidp
viée Cuc truomg (sau day goi chung la Phong) trong vige huu trit. ca@p nhit. quan
Iy cac hé so. tai li¢u lién quan dén quan Iy, gidm sat an toin hang khing cua Cuc
Hang khong Viét Nam (Cuc HKVN).

Dicu 2. D6i twgng ap dung

Quy ché nay dp dung doi vai cor quan, 16 chirc, ca nhian thude Cuc HKVN
¢6 lién quan dén cong vige quy dinh tai Dicu | Quy ¢hé niy.

Chuong 11

QUY TRINH CAP NHAT, QUAN LY HO SO, TAI LIEU LIEN QUAN
PEN GIAM SAT AN TOAN HANG KHONG CUA CUC HKVN

Di¢u 3. Thiét Idp thur vién

|. Vin phong Cuc Hang khong Viét Nam <6 trich nhi¢m bdo cdo Lanh dao
Cuc HKVN d¢ bo i phong thu vién Eim cho cic phong chire niang lién quan dén
quan Iy, giam sit an toan hang khong dé leu trix hé so, 1ai lidu cia Cuc Hang khéng
Viét Nam phuc vy cong tac quan Iy, giam sat an todn.

2. Vin phong Cyc Hing khong Viét Nam ¢6 trach nhiém bao cao Lanh dao
Cuc dé bo 1ri thur vién dién ur, Lﬂp tai khoan (dropbox) cho cic phong chire niing lién
quan dén luu trir ho so, ti li¢u vé quan 1y, gidm st an tin hing khong.

3. Cde Phong chire ning lién quan ¢6 trich nhiém xdy dung Quy ¢hé 16 chire
va hoat dong thu vign quan ly ho so. tai liéu tr mg linh vuc giam sat an toan hing
khong do Phong chire nang phu trich dc luru trir hé 1Imm_ hd sor, tai ligu lién quan quan
Iy, gidm st an win hing khong (bao gom c¢a tai li¢u gidy va tai ligu ban dién ur).

Pic¢u 4: Quy trinh cip nhit cic tai li¢u hwdng din cua Cue HKVN lén
Trang thong tin di¢n tur cua Cye Hang khong Vict Nam (Website)

1. Cac i liéu can dura 1én website Cuc Hang khong Viét Nam
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- Céc tai liéu van ban quy pham phap ludt lién quan dén linh vuc hang
khong dan dung:

- Cie tii liéu quy dinh/hudmg din do Cyuc Hang khong Viét Nam ban hinh.

2. Céu tric cua website Cue HKVN duge dinh hinh co ban theo cde ndi
dung sau:

a) Muc chung vé | cgislations and regualtions: Dang tai cic viin ban quy
pham phip ludt ¢ lién quan chung dén linh vire quan ly an todn coa Cuc HKVN.

bh) Muc riéng cua cie phong chuyén mon duge cau hinh theo cde muce sau:

- Regulations
- Standards, guidelines
- Directives
Personnel licensing and Training
- Application-form
« Others

= Contact

Trong do

- Muc regulations: Pang tdi céc Thong hr chi tiél ¢é lién quan cua ting
linh vuee va cde 1ai liéu eomg dan ciia Cue HKVN lién quan dén hiring dan Annex
cua [CAOs,

- Muc Standards, guidelines: Dang tai cac iai li¢u huong dan khdc do Cue
HKVN ban hanh.

_ - Muc Directives: Dang tai cac chi thi, huan lénh cua Cue HKVN lién quan

dén quan Iy an toan,

- Mue Personel licensing and Training: Ddang tai tai lidu lién quan cac gicy
phép cua nhdn vién va cer so dao tao;

- Muc Application - form: Dang tai cdc miciu dem co lién quan;

- Muc Others: Dang tai cac ndi dung khac co licn quan theo nhu cau cua
g phong chuyen mon;

- Muc Contact: Dang tai s6 dign thoai dau moi cua cac phong chiyén mon

3. Sau khi cde i liéu duge ban hanh. cac phong chire nang co lién quan
(theo nhiém vu duge giao) ¢6 trich nhiém guni viin ban cho Vin phong Cuc HKVN
dé nghi dua lén website cua Cyue Hang khong Viét Nam. Erudmg hop thay lhc viin
ban da ban hanh va dua lén website trude do, cac Phong chire niang néu rd dé nghi
thay thé viin ban nao, dua vin ban ndo vio thu muc hét hidu luc (canceled).

4. Sau khi nhan dugc dé nghi et cie Phong chie nang, Van phong o trich




nhiém thue hién quy trinh cdng bo trén website ctia Cuc Hang khong Viét Nam,
S. Ser do quy trinh dige mo ta theo lru do dudi day

ST Trich Luu dé qua trinh Ghi chi
_nhigm - o [ —

Say khi viin ban/tai ligu duoc

Phing :
B1 itvEn ban hanh. phong chuyén mon
. gt de nehj cho Van phong
maon

Kiém tra cac ndi dung va trinh 1&3nh dao J
Vin phang duvét diing tai tai lidy

—d

B2 Vian phong

Khdng dong v

B}  Vin phong

Cap nhdt [én website Cyc

Vian phong HKVN

B4

Diéu 5. Quy trinh ban hanh va ciip nhit cic tai li¢u cua cic Phong
chire niang 1én thw vién gidy, thur vién dién tir

Cac phong chire ning ¢o trach nhi¢m xay dung va trinh linh dao Cuc
HKVN ban hinh quy trinh ban hanh tai li¢u va cdp nhit tai li¢u cua cac phong

chire nang 1én thu vién gidy, thu vién dign ur,
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