BO GIAO THONG VAN TAlI CONG HOA XA HOI CHU NGHIA VIET NAM

CUC HANG KHONG VIET NAM Poc 1ap - Tw do - Hanh phuc
S6: 2560 /QD-CHK Ha Ngi, ngay 28 thang 12 nam 2018
QUYET PINH

Vé viéc ban hanh quy ché té chirc va hoat dong thw vién quan ly tai ligu trong
Iinh vuc giam sat an toan khai thac cang hang khong, san bay

CUC TRUONG CUC HANG KHONG VIET NAM

Cin ctr Nghi dinh s6 66/2015/ND-CP caa Chinh pha quy dinh vé Nha chic
trach hang khoéng;

Cén ctr Nghi dinh sf} 01/2013/Nb-CP ngay 03/01/2013 cua Chinh phu quy
dinh chi tiét thi hanh mot so diéu cua Luat luu trix;

Can ctr Quyét dinh s6 2606/QD-BGTVT ngay 07/9/2017 cia Bo trusng Bo
Giao thong van tai quy dinh chirc nang, nhiém vy, quyéen han va co cau to6 chuc cua
Cuc Hang khong Viét Nam;

Xét @& nghi cua Truéng phong Quan Iy cang hang khdng, san bay,

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché té chtc va hoat dong
thu vién quan ly tai liéu trong linh vuc gidm sat an toan khai thac cang hang khong,
san bay”.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 3. Truong phong Quan ly cang hang khong, san bay; Giam dbe Cang vu
hang khdng mién Bac, mién Trung, mién Nam chiu trach nhiém thi hanh Quyét dinh
nay.

KT.CUC TRUONG

Noi nhgn: PHO CUC TRUONG
- Nhu biéu 3; ]

- Cuc truong (d¢ b/c);

- Luu: VT, QLC. (Dﬁ ky)

Pham Van Hao



QUY CHE TO CHUC VA HOAT PONG THU VIEN QUAN LY TAI LIEU
TRONG LINH VUC GIAM SAT AN TOAN KHAI THAC
CANG HANG KHONG, SAN BAY
(Ban hanh kém theo Quyér dinh sé: 2560 /OD-CHK ngay 28/12/2018)

Piéu 1. Pham vi diéu chinh

1. Quy ché nay quy dinh cach t6 chuc, hoat dong cua thu vién trong quan 1y,
cap nhat, bd sung, luu trix tai liéu trong linh vyuc gidm sat an toan khai thac cang hang
khong, san bay (Linh vuc AGA).

2. Quy ché nay khdng ap dung dbi vai viéc quan ly, luu trit tai liéu co tinh chét
MAT theo quy dinh ctia phap luat.

Picu 2. Péi twong ap dung

Quy ché nay duoc ap dung ddi véi cac can b, cong chire thudc Phong Quan ly
cang hang khéng san bay; Cang vu hang khéng mién Bac, mién Trung, mién Nam.

Piéu 3. Chirc niing, nhiém vu

1. Thu vién 6 chire nang phuc vu hoat dong giam sat an toan khai thac cang
hang khéng, san bay thdng qua viéc str dung, khai thac cac loai tai liéu c6 trong thu
vién (tai liéu gidy, tai liéu dién tu).

2. Thu vién cO nhiém vu:

_Quan Iy hé théng thang tin, ti lidu: Thuc hién danh s, ky ma hiéu tai lidu:
xay dung co so dir liéu phuc vu cho hé thdng tra ctiu, bao dam viéc tim kiém, sir
dung nguon tai lidu hiéu qua, kiém soat nhan ban tai liéu, kiém soat dbi tuong duoc
phd bién tai liéu, phuc hdi nhitng tai liéu bi rach, héng trong qué trinh st dung hoic
cac nguyén nhan khac.

- Cap nhat, bd sung tai liéu khi c6 su thay doi vé tai liéu.

- Phan loai, bao quan, kiém k&, luu trix tai liéu: Phan loai tai liéu han ché st
dung; Tai liéu lac hau, hét hiéu luc, hu nat; Loai hinh tai liéu (ban gidy hoic ban
dién tir; ban goc hoic ban sao...): Tién hanh bao quan, kiém ké, thuc hién thoi han
luu trix tai liéu theo dang quy dinh.

- Thuc hién béo céo tinh hinh luu trit, sir dung khi c6 yéu cau cua cac cap co
tham quyen.

Piéu 4. Noi dung luu triv

Thu vién quan ly tai liéu trong linh vuc giam sat an toan khai thac cang hang
khong, san bay, bao gom:

- Cac van ban quy pham phép luat lién quan dén bao dam an toan khai thac
cang hang khong, sén bay;

- Tai liéu cua T chirc hang khdng dan dung quéc té (ICAO) (bao gom ca thu
vién tai liéu bang gidy ciing nhu dién tu);



- Tai liéu hudng dan an toan khai thac cang lién quan linh vuc AGA do Cuc
Hang khong Viét Nam ban hanh;

- Tai liéu khai thac séan bay;

Piéu 5. Quy dinh lién quan dén sir dung

1. Muon, tra tai liéu: Cac ca nhan, co quan, don vi stir dung tai liéu trong thu
vién c6 trach nhiém ky nhan tai liéu; khong cho nguoi khac muon tai ligu (ddi véi
nhitng tai liéu co tinh han ché); dam bao tra tai liéu theo thoi gian quy dinh.

2. Sir dung cé4c dich vu caa thu vién: doc tai liéu tai chd, muon tai liéu vé, st
dung tai liéu trén cac phuong tién cong nghé théng tin theo quy dinh, khéng tu tién
diéu chinh hay di chuyén céc thiét bi, bao cao ngay néu phét hién thay sai hong, mat
thiét bi, dung cu.

3. C6 nghia vu Xuét trinh dé kiém tra tai liéu cling nhu cac vat dung mang ra
khoi thu vién khi ¢6 yéu cau cia ngudi ¢d trach nhiém.

4. Khong mang tai liéu ra khoi thu vién khi chua hoan thanh cac thu tuc lién
quan dén muon tai liéu; khong trao doi, cit xén, danh dau lam rach nat, hu hong tai
liéu; khong viét nhap hoic ghi chép vao tai liéu.

5. Viéc sao chup, nhan ban tai li¢u phai tuan theo quy dinh cua tung loai tai
liéu.

6. Phong Quan ly cang hang khong, san bay - Cuc HKVN va Cang vu hang
khong c6 thé sir dung tai khoan cua ICAO dé download tai liéu vé luu trit hoic c6
thé st dung Google Drive qua tai khoan libraryamd@gmail.com dé download tai
liéu. Chi tiét lién hé 6ng Tran Huy Hoang - Phong Quan Iy cang HKSB dé cap nhat
mat khau tai khoan va hudng dan sa dung.

Piéu 6. Trach nhiém cia cac ca nhan co lién quan

1. Phong Quan ly cang hang khong, séan bay:

- Truéng phong Quan ly cang hang khéng, san bay co trach nhiém xay dung hé
thong tai liéu dé dua vao ti tai liéu, luu trit theo quy dinh;

- Giao nhiém vy cu thé cho c& nhan trong quan 1y thu vién tai liéu gidy, dién

tur.

2. Cang vu hang khong mién Bac, mién Trung, mién Nam:

- Giam doc Cang vu hang khong mién Bac, mién Trung, mién Nam c6 trach
nhiém xay dung ddng bo hé thdng thong tin luu trit, sir dung, bao quan tai liéu thu
vién bang gidy, dién tir dong bo hda véi hé théng cia Cuc Hang khong Viét Nam
(do Phong Quan Iy cang hang khéng, san bay trién khai);

- Giao nhiém vu cu thé cho ca nhan trong quan 1y thu vién tai liéu giay, dién
tur.


mailto:libraryamd@gmail.com

PHU LUC DANH MUC TAI LIEU TOI THIEU TRONG LINH VUC GIAM SAT AN TOAN KHAI THAC CANG HANG KHONG,
SAN BAY
(Ban hanh kém theo Quyét dinh sé: 2560/0P-CHK ngay 28/12/2018)

STT Danh muc tai liéu Ky hiéu
1 Van ban quy pham phap luat VBQPPL
2 Tai liéu caa T6 chuc hang khéng dan dung ICAO

quéc té (ICAO) va cac td chire qudc té khac co
lién quan nhu ACL IATA ...(néu co)

3 | Tai liu hudng dan an toan khai thac cang lién TLHD
quan linh vuc AGA
4 S6 tay huéng dan cho giam sat vién an toan STHD

khai thac cang lién quan linh vuc AGA

5 Tai liéu khai thac san bay (bao gom ca SMS va TLKTSB
ké hoach khan nguy kém theo dong bo)

6 | Cac tidu chuan c6 lién quan TC




PHU LUC 1: CAC VAN BAN QUY PHAM PHAP LUAT

REGULATIONS

STT
No.

Tén van ban

Ban dién tir

E-Library

Ban giay
Library

Ky hiéu
Code

Luat Hang khéng dan dung Viét Nam sb 66/2006/QH11
ngay29/6/2006

(Luu tai Quyén Lugt Hang khong dan dung Viét Nam va cac Ngh;
dinh hwéng dan thi hanh)

X

X

VBQPPLO1

Luat s6 61/2014/QH13 ngay 21/11/2014 stra d6i, b6 sung mot sb
Diéu cua Luat Hang khong dan dung Viét Nam:;

VBQPPL02

Nghi dinh s6 66/2015/ND-CP ngay 12/8/2015 cua Chinh phua quy
dinh vé& Nha chuc trach hang khong

VBQPPLO3

Nghi dinh s6 102/2015/NB-CP ngay 20/10/2015 caia Chinh phu quy
dinh vé quan Iy khai thac cang hang khong, san bay

VBQPPL 04

Nghi dinh s6 32/2016/ND-CP ngay 06/05/2016 caa Chinh phi quy
dinh vé quan 1y do cao chudng ngai vat hang khdng va céc tran dia
quan ly, bao vé ving troi tai Viét Nam (Luweu tai Quyén Ludt Hang
khong dan dung Viét Nam va cac Nghj dinh hwéng dan thi hanh)

VBQPPLO05

Thong tu s6 17/2016/TT-BGTVT ngay 30/6/2016 cua Bo truong B
Giao thong van tai quy dinh chi tiét vé quan ly, khai thac cang hang
khong, san bay; Thong tu s6 51/2018/TT-BGTVT ngay 19/09/2018
cuia Bo truong Bo Giao thdng van tai vé stra doi, bd sung mot s6 diéu
ctia Thong tu s6 17/2016/TT-BGTVT ngay 30/6/2016 cia Bo trusng
B6 Giao thong van tai quy dinh chi tiét vé quan Iy, khai thac cang
hang khéng, san bay

VBQPPLO06

Thong tu s6 48/2016/TT-BGTVT ngay 30/12/2016 cua Bo truong Bo
GTVT quy dinh vé bao tri cong trinh hang khong

VBQPPL 07




8 Thong tu sO 34/2014/TT-WBGTVT ngay ’11/8/20‘14 cua Bo truong Bo VBQPPL 08
GTVT ban hanh quy chuan k¥ thuat quoc gia vé son tin hiéu trén
duong cat ha canh, dudng lin, san dd tau bay

9 | Quyétdinh 30 44/2009/QD-TTg ngay 26/3/2009 cua Thu tudng VBQPPL 09
Chinh phu vé viéc ban hanh Phuong an khan nguy tong thé doi phd
vé6i hanh vi can thiép bt hop phap vao hoat dong hang khong dan
dung.

10 | TCCS 03:2009/CHK Tiéu chuan co so: Tiéu chuan san bay truc TCO1
thang dan dung Viét Nam (Heliport - Standards and Guilines)

11 | TCCS 04: 2009/CHK - Tiéu chuan co so: Hé thong dén phu tro dan TCO02
duong hang khéng

12 | TCCS 06:2009/CHK Quy trinh bao dudng duy tu san bay dan dung TCO03
Viét Nam

13 | TCVN 8753:2011 Tiéu chuan quéc gia: San bay dan dung - Yéu cau TC04
chung Vvé thiét ké va khai thac (Aerodrome - General Requirements
for Design and Operations)

14 | TCVN 10907:2015 Tiéu chuan qudc gia: San bay dan dung - Mt TCO05
duong san bay - Yéu cau thiét ké (Civil Aerodrome - Pavement -
Specifications for Design)

15 | Huéng dan do hé s6 ma sét STHDO1

16 | So6 tay Huéng dan kiém soat chim va dong vat hoang da tai cang hang STHDO02
khéng, san bay

17 | Huoéng dan lap Tai liéu khai thac cang hang khong, san bay STHDO3

18 | Huong dan an toan khai thac cang hang khong, san bay STHDO04

19 | S6 tay huéng dan cho giam sat vién an toan cang hang khdng, san STHDO5
bay

20 | S6 tay huéng dan hoat dong To cong tac an toan dudng cat ha canh STHDO7




21 | S6 tay hudng dan kiém soat vat ngoai lai X X STHDOS
22 | S tay huéng dan trinh tu, tha tuc dé nghi cap Gidy chiing nhan ding X X STHD09
ky va Gidy ching nhan gidy khai thac cang hang khdng, san bay
23 | Huéng dan lap Tai liéu khai thac san bay truc thing X X STHD10
24 | Huéng dan lap khu vyc anh huéng ving laze X X STHD11
Ghi chu:

- Tai liéu bang dién tir bang file PDF.

- Khi ¢4 tai liéu méi cdp nhdt hodc thay thé, cdc co quan, don vi c6 trach nhiém tw cdp nhdt, bé sung sé thit tu lueu triv.



PHU LUC 2: TAI LIEU CUA TO CHUC HANG KHONG DAN DUNG QUOC TE (ICAO)
ANNEX AND DOCUMENTS

Phién ban | Ban dién tie | Bangidy | Ky hiéu
STT Annex and Documents
Version E-Library Library Code
No.

1 Annex 4 - Aeronatical charts - Eleventh Edition - July 2009 English X X ICAO 1

2 Annex 9 - Facilitation - Fourteenth Edition, October 2015 English X X ICAO 2

3 Annex 14 - Aerodromes - Volume | - Aerodrome Design and English X X ICAO 3
Operations - Eighth Edition, July 2018

4 Annex 14 - Aerodromes - Volume Il - Heliports - Fourth English X X ICAO 4
Edition, July 2013

5 Annex 19 - Safety Management - Second Edition, July 2016 English X X ICAO 5

6 Doc 9137 - AN/898/Part 1 - Airport service manual - Rescue English X X ICAO 6
and fire fighting - Fourth Edition, 2015

7 Doc 9137 - AN/898/Part 2 - Airport service manual - English X X ICAO 7
Pavement surface conditions - Fourth Edition - 2002

8 Doc 9137 - AN/898/Part 3 - Airport service manual -Wildlife English X X ICAO 8
Control and Reduction - Fourth Edition - 2012

9 Doc 9137 - AN/898/Part 5 - Airport service manual -Removol English X X ICAO 9
of disablaed aircraft - Fourth Edition - 2009

10 | Doc 9137 - AN/898/Part 6 - Airport service manual - Control English X X ICAO 10
of Obstacales - Second Edition - 1983

11 | Doc 9137 - AN/898/Part 7 - Airport service manual -Airport English X X ICAO 11
emergency planning - Second Edition - 1991

12 | Doc 9137 - AN/898/Part 8 - Airport service manual - Airport English X X ICAO 12

operational services - First Edition - 1983




13 | Doc 9137 - AN/898/Part 9 - Airport service manual -Airport English X X ICAO 13
maintenance practices - First Edition - 1984

14 | Doc 9157 - AN/901/Part1- Aerodrome design manual - English X X ICAO 14
Runways - Third Edition - 2006

15 | Doc 9157 - AN/901/Part 2 - Aerodrome design manual - English X X ICAO 15
Taxiways, aprons & holding bays - Fourth Edition - 2005;
Doc 9157, Part 2 Amendment No.1, 30/06/17

16 | Doc 9157 - AN/901/Part 3 - Aerodrome design manual — English X X ICAO 16
Pavements - Second Edition - 1983

17 | Doc 9157 - AN/901/Part 4 - Aerodrome design manual - English X X ICAO 17
Visual aids - Fourth Edition - 2004

18 | Doc 9157 - AN/901/Part 5 - Aerodrome design manual - English X X ICAO 18
Electrical systems - Second Edition - 2017

19 | Doc 9157 - AN/901/Part 6 - Aerodrome design manual - English X X ICAO 19
Frangibility - First Edition - 2006; Doc 9157, Part 6 - First
Edition Amendment No.1, 2/11/18

20 | Doc 9184 - AN/902/Part 1 - Airport Planning Manual (Master English X X ICAO 20
Planning) - Second Edition - 1987

21 | Doc 9184 - AN/902/Part 2 - Airport Planning Manual (Land English X X ICAO 21
Use and Environmental Control) - Third Edition - 2002

22 | Doc 9476 - AN/927 - Manual of Surface movement guidance English X X ICAO 22
and control systems (SMGCS) - First Edition - 1986

23 | Doc 9774 - AN/969 - Manual on Certification of Aerodromes English X X ICAO 23
- First Edition - 2001

24 | Doc 9859 - AN/460 - Safety Management Manual (SMM) - English X X ICAO 24
Fourth Edition - 2018

25 | Doc 9870 - AN/463 - Manual on the Prevention of Runway English X X ICAO 25
Incursions - First Edition - 2007

26 | Doc 9981 - Procedures for Air Navigation Services - English X X ICAO 26
Aerodromes - Second Edition, 2016

27 | Doc 9911 - Recommended Method for Computing Noise English X X ICAQ 27

Contours around Airports - First Edition - 2008




28 | Cir 305 - AN/177 - Operation of new larger aeroplanes at English X X ICAO 28
existing aerodromes - June 2004
29 | Cir 329 - AN/191 - Assessment, Measurement and Reporting English X X ICAO 29
of Runway Surface Conditions - 2012

Ghi chu:
- Tai liéu bang dién tir bang file PDF.

- Khi ¢4 tai liéu méi cdp nhdt hodgc thay thé, cdc co quan, don vi ¢6 trach nhiém tw cdp nhdt, bé sung sé thit tu lueu triv.



PHU LUC 3: TAI LIEU KHAI THAC SAN BAY
(Airport Operation Manual)

STT Tén CHK, SB Quyét dinh cap gidy chitng nhan khai thac Ban dién tir | Bangiay | Ky hiéu

No. Airport Decision of Airport Operation Certificate E-Library Library Code
1 | CHKQT Noi Bai Quyét dinh/van ban chap thuan sd ............................ X X TLKTSBO1
2 | CHKQT Cat Bi Quyét dinh/vin ban chap thuan s6 ...............ccceeeen..... X X TLKTSB02
3 | CHKQT Vinh Quyét dinh/vin ban chap thuan sd ............................ X X TLKTSBO3
4 | CHK Pong Hoi Quyét dinh/vin ban chap thuan sd ............................ X X TLKTSB04
5 | CHK bién Bién Quyét dinh/van ban chap thuan $0 ................c........... X X TLKTSB05
6 | CHK Tho Xuan Quyét dinh/vin ban chap thuan sd ............................ X X TLKTSB06
7 | CHKQT Pa Nang Quyét dinh/vin ban chap thuan s6 ...............ccoeeeen..... X X TLKTSBO7
8 | CHKQT Cam Ranh Quyét dinh/vian ban chap thuan s6 ................c.c.c........ X X TLKTSBO0S
9 | CHKQT Phu Bai Quyét dinh/van ban chap thUan SO .............covueevenn.... X X TLKTSB09
10 | CHK Phi Cét Quyét dinh/vin ban chap thuan s6 ...............ccceeeen..... X X TLKTSB10
11 | CHK Chu Lai Quyét dinh/vin ban chap thUan SO ............ccevueeeeenn.... X X TLKTSB11
12 | CHK Tuy Hoa Quyét dinh/van ban chap thUan SO ............ccovueevenne... X X TLKTSB12
13 | CHK Pleiku Quyét dinh/vin ban chap thuan S0 .............ccceeevene.... X X TLKTSB13
14 | CHKQT Tan Son Nhat | Quyét dinh/vin ban chap thuan S ..............cco.eeevnn... X X TLKTSB14




15 | CHKQT Can Tho Quyét dinh/van ban chap thuan sd ............................ X X TLKTSB15
16 | CHK Cén Dao Quyét dinh/van ban chap thUan SO ............cocevueeevenne... X X TLKTSB16
17 | CHKQT Phu Quéc Quyét dinh/vin ban chap thUAN SO ........c..uveveuneennnne... X X TLKTSB17
18 | CHK Ca Mau Quyét dinh/vin ban chap thuan so ............................ X X TLKTSB18
19 | CHK Rach Gia Quyét dinh/vin ban chap thUan SO ...........cecevueevenne... X X TLKTSB19
20 | CHK Budn M& Thuot | Quyét dinh/van ban chap thuan s6 ............c.ceevveeeen.... X X TLKTSB20
21 | CHKQT Lién Khuong | Quyét dinh/van ban chap thUan S0 .............c..ceeevunn.... X X TLKTSB21
22 | CHKQT Van bon Quyét dinh/vin ban chap thuan s6 ...............ccceeeen..... X X TLKTSB22

Ghi chu:

- Tai liéu bang dién tir bang file PDF.

- Khi ¢6 tai liéu méi cdp nhdt hodc thay thé, cdc co quan, don vi c6 trach nhiém tw cdp nhdt, bé sung sé thir tu lueu tri.







