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THUAT NGU VIET TAT

STT | Thuat ngit/Viét tat Y nghia
1. GTVT Giao thong van tai
2. Cuc HKVN Cuc Hang khéng Viét Nam
3. TCATB Tiéu chuan an toan bay
4. Phong TCATB | Phong Tiéu chuan an toan bay
5. TN&TKQ Tiép nhan va tra két qua
6. MCDT Mot cira dién tur
7. DVC Dich vu cong
8. TTHC Thu tuc hanh chinh
9. YCBS Y&u cau bo sung
10. NLTT Nguoi lam tha tuc




I. Gidi thiéu

Tai liéu quy trinh dién tir giai quyét TTHC: Thu tuc cap lai Gidy phép va
nang dinh cho nhan vién ky thuat bao dudng tau bay (AMT) trén Cong dich vu
cdng B6 GTVT nhiam mé ta chi tiét cac budc qué trinh giai quyét hd so da duoc
tin hoc hoa.

II. Théng tin vé thii tuc hanh chinh

1. Can ctr phap ly

- Lut Hang khong dan dung Viat Nam sé 66/2006/QH11 ngay 29/6/2006;
Luat s6 61/2014/QH13 ngay 21/11/2014 sira doi, bo sung mot sé diéu cua Luat
Hang khong déan dung Viét Nam;

- B6 quy ché an toan hang khong dan dung linh vuc tau bay va khai thac tau
bay dugc ban hanh theo Thong tu 01/2011/TT-BGTVT ngay 27/01/2011 va sura
d61 bo sung mot s6 diu theo cac Thong tu s6 Thong tu s6 03/2016/TT-BGTVT
ngay 31/03/2016, Thong tu s6 21/2017/TT-BGTVT ngay 30/6/2017, Thong tu so
56/2018/TT-BGTVT ngay 11/12/2018, Thong tu 42/2020/TT-BGTVT ngay
31/12/2020 cta Bo truong Bo Giao thong van tai;

- Quyét dinh s6 2606/QD-BGTVT ngay 07/9/2017 cua Bo trudng Bo Giao
thong van tai quy dinh chirc ning, nhiém vu, quyén han va co cau té chic ctia Cuc
Hang khdng Viét Nam; Quyét dinh s6 1055/QD-BGTVT ngay 31/5/2019 cua Bo
truong Bo Giao théng van tai sira doi, bd sung Quyét dinh s6 2606/QD-BGTVT
ngay 07/9/2017 cua Bo truong Bo Giao thdng van tai quy dinh chirc nang, nhiém
vy, quyén han va co cau t6 chic ctia Cuc Hang khong Viét Nam;

- Théong tw 10/2018/TT-BGTVT ngay 14/3/2018 quy dinh vé nhan vién hang
khong; ddo tao, huan luyén va sat hach nhan vién hang khong;

- Thong tu s6 193/2016/TT-BTC ngay 08/11/2016 ciia Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va st dung phi, & phi trong linh vuc hang
khong;

- Quyét dinh s0 2177/QD-CHK ngay 28/11/2016 ciia Cuc truéng Cuc Hang
khﬁng Viét Nam quy dinh chirc nang, nhiém vy, quyén han va co cau to chac cua
cac to chirc tham muu gitp viéc Cuc trudng Cuc Hang khéng Viét Nam;

-TCVN IS0 9001:2015.

2. Thanh phin hd so

Thanh phan ho so TTHC Cap lai Gidy phép va ning dinh cho nhan vién ky
thuat bao dudng tau bay (AMT), bao gom:

- Pon dé nghi Cap lai Giay phép va niang dinh cho nhan vién ky thuat bao
dudng tau bay (AMT));

- Ban sao gidy phép AMT con hiéu luc kém theo ban chinh dé ddi chiéu;



- S6 lugng hé so: 01 bd.

3. Két qua giai quyét thu tuc hanh chinh

Quyét dinh Cp lai Gidy phép va nang dinh cho nhan vién ky thuat bao dudng
tau bay (AMT) hodc van ban tir choi.

4. Quy trinh ndi bd giai quyét thi tuc hanh chinh

- Bwéce 1: NLTT nhap thong tin va giri hd so trén Cong dich vu cong BO
GTVT.

- Buée 2: Can bo TN&TKQ kiém tra thanh phan ho so day du theo quy dinh
thi tiép nhan ho so, chuyén ho so vé Lanh dao Phong TCATB. Néu ho so khong
du diéu kién tiép nhan, Can bd TN&TKQ tir chéi tiép nhan ho so, nhap 1y do tir
chdi va tra cho NLTT.

- Buée 3: Lanh dao Phong TCATB phan cong chuyén vién thu 1y ho so.

- Buéc 4: Chuyén vién thu 1y ho so tién hanh tiép nhan, danh gia so bo hd
SO

~ + Néu ket qua tham dinh ho so dat yéu cau: Chuyén vién dy thao van ban
chap thuan.

+ Néu két qua tham dinh ho so can stra doi, bo sung: Chuyén vién dy thao
van ban yéu cau stra doi, bo sung ho so, trinh Lanh dao phong duyét. ,

+ HO so khong dat yéu cau: chuyén vién thu 1y ho so du thdo van ban tir choi
trinh Lanh dao phong duyét

- Buée 5: Lanh dao Phong TCATB xét duyét hé so:

+ Néu két qua tham dinh ho so dat yéu cau: Lanh dao phong thuc hién ky k§y
thuat (ky nhay) va chuyeén két qua 1én Lanh dao Cuc phé duyét;

+ Néu két qua tham dinh ho so can sira doi, bo sung: Lanh dao phong thuc
hién ky van ban yéu cau b6 sung va chuyén van ban yéu cau bo sung cho can bo
tham dinh ho so.

~ + Néu ket qua tham dinh khong dat chat luong: Lanh dao phong tra ho so va
ket qua vé chuyén vién tham dinh lai.

+ Néu Ho so khong dat yéu,céu‘vé chat lugng: Lanh dao phong thyc hién ky
ky thuat (ky nhay) van ban tir choi ho so va chuyén két qua 1én Lanh dao Cuc phé
duyét. , o

- Bwée 6: Lanh dao Cuc phé duyét két qua giai quyét ho so:

Lanh dao Cuc xem xét két qua giai quyét ho so va ra quyét dinh, gom:

+ Néu dong y két qua tham dinh, Lanh dao Cuc ky duyét két qua TTHC (van
ban chép thuin hodc vin ban tir chéi); chuyén chuyén vién thu 1y hd so.

+ Néu két qua tham dinh khong dat chét lwvong: Lanh dao Cuc tra ho so vé
Phong chuyén mon tham dinh lai.



- Buédc 7: Chuyén vién thu 1y ho so phéi hop voi Vin thuy Cuc HKVN hoan
thién cac budc phat hanh vin ban, xdc nhan dong dau, luu hd so theo quy dinh.

- Buée 8: Tra két qua:

Cén bd TN&TKQ tra két qua cho NLTT.,

II1. Quy trinh tin hoc hoa thuc hién thu tuc hanh chinh

1. So' d6 quy trinh

So dd quy trinh giai quyét cho TTHC “Cap lai Gidy phép va ning dinh cho
nhan vién k¥ thuat bao dudng tau bay (AMT)”

Quy trinh tin hoc héa TTHC tai Hé théng théng tin DVC



NLTT

Can bo TN&TKQ

Chuyén vién thy ly hd so

Léanh dao Phong

Lanh dao Cuc
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6. Phé duyét
ket qua

1. Nhap thong tin 2. Tiép nhan Piy di theo quy dinh
Vva giri hd so hd so ’ l
+ 3. Phéan cong thu ly
Giri bé sung > 4. Tham dinh hd so
hé so _ Khong dat
—B& sung ¢ Dat — Khong
doéngy
ll;lhan th?]r]g B T chéi tiép t':'r:‘?]'; t:;gg Dy thao viin ban
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5. Xét duyét hd so
Dy thao van > tham djnh
ban tir chéi
G b6 sung
hé so v
YCBS Xet duyét Khong
Ping y
Nhan yéu
cau bo sung Tra thdng bao
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b6 sung
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2. M6 ta quy trinh: TTHC 10 ngay

Trach | e gian
Buwéc | Tén bwéc Trinh tw va mo ta chi tiét nhiém thuc N
e (ngay)
én
Nhap thon .
NaP TONG | TT nhap thong tin va giri hd so
Bl tin va gul N i R R NLTT
A trén Cong dich vu cong B GTVT.
ho so
- Can bd TN&TKQ kiém tra thanh
phan ho so:
+ Trudng hop 1: Thanh phan ho so
Tiép nhan day du th;eo quy dirih tfli tiép nhafm‘ ho o
B2 ho so so, chuyén ho so vé Lanh dao Phong Can bo
5 TCATB. TN&TKQ
+ Truong hop 2: Néu ho so khong du 1/2 ngay
diéu kién tiép nhan, Can bd
TN&TKQ tir chéi tiép nhan hd so,
nhap 1y do tir chdi va tra cho NLTT.
A A Lanh dao Phong TCATB phan cong | Lanh dao
Phén cong N 1A N
B3 thu 1% chuyén vién thu 1y ho so. Phong
vy TCATB
+ Néq két qua tham dinh ho so dat
yéu cau: Chuyén vién dy thao van
ban chap thuan.
+ Néu két qua tham dinh ho so can
Tham dinh | Sua doi, b6 sung: Chuyén vién du | Chuyén vién .
B4 hoso | thdo vin ban yéu ciu sia doi, b6 | iy 1y hd so 08 ngay
sung ho so, trinh Lanh dao phong
duyét. ‘
+ HoO so khong dat yéu cau: chuyén
vién thu 1y ho so du thao vin ban tir
chéi trinh Lanh dao phong duyét
Xét duyét |+ Néu két qua tham dinh ho so dat| Lanh dao
B5 | hd so thim | YU cau: Lanh dao phong thuc hién | phong 1/2 ngay
dinh ky k¥ thuat (ky nhay) va chuyén ket TCATB

qua lén Lanh dao Cuc phé duyét;




Bwoc

Tén bwoc

Trinh tw va mo ta chi tiét

Trach
nhiém thuc
hién

Thoi gian
(ngay)

+ Néu két qua tham dinh ho so can
sua doi, b6 sung: Lanh dao phong
thuc hién ky van ban yéu cau bo sung
va chuyén van ban yéu cau bo sung
cho can bo tham dinh ho so.

+ Néu ket qua tham dinh khong dat
chat lugng: Lanh dao phong tra ho so
va két qua ve chuyén vién tham dinh
lai.

+ Néu Hb so khong dat yéu ciu vé
chat lugng: Lanh dao phong thuc
hién ky k¥ thuat (ky nhay) van ban
tir chbi hd so va chuyén két qua Ién
Lanh dao Cuc phé duyét.

B6

Phé duyét
két qua

Lanh dao Cuc xem xét két qua giai
quyet ho so va ra quyét dinh, gom:

+ Néu dong y két qua tham dinh,
Lanh dao Cuc ky duyét két qua
TTHC (Vin ban chap thuan hoic vin
ban tir chéi); chuyén chuyén vién thy
1 hb so.

+ Néu két qua tham dinh khong dat
chat luong: Lanh dao Cuc tra hd so
vé Phong chuyén mon tham dinh lai.

Lanh dao
Cuc

1/2 ngay

B7

Phat hanh
van ban

Chuyén vién thu Iy hd so phdi hop
véi Van thu Cuc HKVN hoan thién
cac budc phat hanh van ban, xac
nhian doéng du, luu hd so theo quy
dinh.

Chuyén vién

thu Iy ho so;

Van thu Cuc
HKVN

B8

Tra két qua

Can bo TN&TKQ tra két qua cho
NLTT.

Can bo
TN&TKQ

1/2 ngay
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3. Biéu mau:

Pon dé nghi cip lai ‘Giéy phép va nang dinh cho nhan vién bao dudng tau
bay (AMT) dugc d& nghi theo Mau so0 “ FSSD Form 5427

AFFLHTB"FDR Print or type. Dnmt:!t:hmu;:md:ﬂmum
E ORIGINAL PEL LICENSE e e ey o A
ora
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A, AFPLICATION 12 HEREBY MADE FOR IEZUANCE REIZTUANCE OF THE FOLLOWING VIETHAM PEL LICENIE:
1 FLIGHT DIGPATCHER 4 AIRCRAFT MAINTENANCE TECHNICAN 7 AVIATION REPAIR SFECIALIST
2 CABIN CREW MEMIBER g MEPECTION ALUTHORIZATION 8 AERCHMALUTICAL RADSD OFERATOR
3 GROUND INETRUCTOR & FPARACHUTE RIGGER g AIR TRAFFIC CONTROLLER

B. THE FOLLOWWING RATING |3 INVOLVED:

1. BASIC RATINGS 2 SPECIALIZED....  .[SPECIFY CLAZS)S

. AIRMAN FERZONAL INFORAMATION:

1. NANE (Las! Firsl Middla] 2. PERMANENT ADDREES [Sveal or PO Boo Mumbar)
3. TELEPHONE AND FAX 4. CImr IELANDVSTATEFROVINCE II.\LGDDE COUNTRY
5. DATE OF BIRTTH (MONTH, DAY, FEARY 6. PFLACE OF BIRTH T. MATIOHALITY {CrTZEMSH® . Languagp: es
Profici
Leve] £+7 .
8. HEIGHT 10. WEIGHT 11.HAIR 12. EXYES 13. BEX 14. EMAIL ADDRESS 15. CAAN PEL NURBER
h—
D. CURRENT AIRMAN LICEN3E INFORMATION
7. LICEREE RLWEER T EIA [ T DATE ISG0ED ¥ FRTINGSE,
E. LICENSE OR RATIND APPLIED FOR ON BASIE OF COMPLETION OF:  §  yreRemcE 2 WRITTEMTEST 3. PRACTICAL TEST
— E——
F. HAVE YOU FAILED A TERT FOR THIE LICEMIE ORRATINGT | v 2 o

8. APPLICANT 3 CERTIFICATION— | cortfy tht il stetnments nd srawsn orovided by ma on this sppiicssion form e compists end rus o te best of my imowiedos nd | sgee fa
i i b conakdaied i pad of e B fod o of asy P s ma.

B ais
1. DATE 2. APPLICANT EIGHATURE:

A pacson shall ol with il b deosive. (c) ke acy leke
recreTaciston for e pupome of pmcuring foe femaed o ey ofhar
Paraon the prant, e, ranews’ 0 vesetan of any such e

H. DESIGHATED EXAMINER"S OF AIRMAN CERTIFICATION REFREEENTATIVE REFCRT

1. I hawe s andior tralning records, and cedify Sat the individusl mesis the L. ATRACH APPLICANT P sifs
petinens requirements of VAR Fart 7 for the bosnse or rating ssught Pergpeiind

2 | have personally tested this appicant's knowiedge andior angusge proficiency.

I have personally conducied he practical test of this applcant in accordance with pertinent procedures and standarnds with the
resuls indicated bios.

6. Location of Test T. Duration
4. Approved - License Issued
5. ] — D | Biobice: ISy
8. License or Rating for Which Tesied 5. D 10. Examiners Signature (Sgn)
11. Ucense No. 12. Designation No. 13. Designation Expires 14, Examiners Name (Frie Mame)

2. Knowiedge Test Rsport I .

T T
3. Pracical Test Report B. 12
= TR
4 Motice of Disapproval g 13.
T
5. Supsmsderd Arran Cersficaie 10. 4.
TR T T
K. CAAV AUTHOHRIZED PER3ON CERTIFICATION.
1. THE LICENSE[S] WAE ISSUED WA FART 7 AND CARNY RECLIRMENTS: T THE LICENSE WAS HOT ISSUED
3. DATE &, TITLE OR DEEIGNATION NUMBER 5. EMGMATURE 6. CASORT-PEL Entny

CAAV-FESD Form 542 [Z]2015
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4. Ho so lwu trir

STT Tén hé so Trach nhiém | Thi gian lwu
1. |01 bd hd so do ngudi dé nghi nop
theo muc 2 phan | . _
Phong 2 nam sau khi TCBD
2. | Cacgidyto liénquantrongquatrinh | TCATB ding hoat dong

giai quyét thu tuc hanh chinh.

12




	I. Giới thiệu
	II. Thông tin về thủ tục hành chính
	1. Căn cứ pháp lý
	2. Thành phần hồ sơ
	3. Kết quả giải quyết thủ tục hành chính
	4. Quy trình nội bộ giải quyết thủ tục hành chính

	III. Quy trình tin học hóa thực hiện thủ tục hành chính
	1. Sơ đồ quy trình
	2. Mô tả quy trình: TTHC 10 ngày

	3. Biểu mẫu:
	4. Hồ sơ lưu trữ


